
PRISM 
END-USER MANUAL 

REGENTS MINUTES DATABASE 

June 1987 

AUTOMATED RECORDS MANAGEMENT SYSTEM 

Information Management 
Information Systems and Administrative Services 

Office of the President 
University of California 



Table of Contents 
1.0 Introduction 	 . I 
Purpose...............................................................1 
Background 	............................................................1 
Overview..............................................................1 

2.0 The Databases 	.......................................................2 
General Information 	......................................................2 
Executive Records Database 	................................................3 
Overview..............................................................3 
DataEntry 	.............................................................3 
Regents Minutes Database 	.................................................3 
Overview..............................................................3 
DataEntry 	.............................................................3 
Administrative Policy System Database 	........................................4 
Overview..............................................................4 
DataEntry 	.............................................................4 
The Thesaurus 	..........................................................4 

3.0 End-User Access To The Regents Minutes Database ...........................6 
Security...............................................................6 
Environment...........................................................6 
PFKeys ...............................................................8 

4.0 Retrieval ...........................................................9 
Index Searching 	.........................................................9 
Connectors and Operators .................................................11 
Selecting Criteria 	.......................................................14 
Specifying Search Criteria 	.................................................15 
PF Keys on the Search Criteria Screen ...........................................17 

5.0 Thesaurus Help 	.....................................................18 
PF Keys on Thesaurus 1-leip Screen; 	.........................................20 
ProperNames 	..........................................................21 

6.0 Reporting ..........................................................22 
Choose a Report Format 	.................................................22 
PF Keys on Choose a Report Format Screen ...................................23 
Browsing the Report .....................................................25 
PF Keys in Browse Environment 	...........................................26 

7.0 Printing a Report 	....................................................27 
Choosing a Report Destination 	.............................................27 

8.0 Document Retrieval 	..................................................29 

Index................................................................ 31) 

Appendix A. Regents Minutes Data Elements ..................................A-I 

Table of Contents 	 ii 



Appendix B. The Thesaurus Hierarchy Listing 	 . B-i 

AppendixC. Proper Name List 	......................... . ................... C-i 

Appendix D. Report Format Examples ....................................... D-I 

Table of Contents 	 iii 



1.0 Introduction 

Purpose 
The purpose of this document is to provide information to end-users on the nature and purpose 
of the Automated Records Management System as well as to provide instruction on accessing and 
retrieving data from the Regents Minutes Database of the system. 

Background 
In early 1983 the Assistant Vice President, Information Systems and Computing, initiated a study 
to determine the needs of the Executive Records Office and the Office of the Secretary of the Re-
gents in the area of records management. As aq result of this, the feasibility of developing an au-
tomated records management system was examined and, in December 1983 the project began. 

In mid-1984, the Automated Records Management System -- and its acronym, PRISM (President's 
and Regent's Index of Source Materials) -- was developed, implemented, and incorporated into the 
computer systems supported by the University of California Corporate Data Center. 

The Adminsitrative Policy System Database was added to the user access environment in February 
1987. 

Overview 
PRISM is a computer-based, on-line record-keeping, indexing, and retrieval system which serves 
units of the Office of the President and the Office of the Secretary of the Regents in their needs for 
access to the minutes of Regents meetings as well as a wide variety of correspondence and other 
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